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This is a sample of a term paper formatted to MLA guidelines. Before the student began typing, she set the entire document to double spaced, with no extra spacing before or after paragraphs. She set the margins to one inch all around and selected size twelve Times New Roman font. Finally, she inserted a header with her last name, a space, and running page numbers in the upper right corner. 

To get automatic page numbers with her last name on each page, the author simply went to “Insert” then “page numbers,” chose the upper right corner, typed her last name and a space, and then double clicked out of the header. For the heading, the writer left aligned her name, the teacher's name, the class name, and the date. The date has no punctuation: day comes first, name of month is written out, and year is last. The title of the term paper is centered on the next line.  The student begins typing on the very next line. Paragraphs are indented. The size of the document is 8 ½ x 11,” orientation portrait (or vertical). 
When typing this paper, the student remembered not to underline the title or to put it in quotation marks, and she only capitalized the words that would normally be capitalized in a book title. Notice that she did not use a fancy font and she did not bold the font. She simply used the same easy-to-read twelve-point font as the rest of the paper. If she quotes or refers to information gathered from a source, she will use parenthetical in-text citations (Like So). She will include a Works Cited page at the end, still using the same font and double spacing. For the Works Cited, each source will have a hanging indent instead of indenting the first line. If you do all of this, your term paper will look professional and you will receive a better grade than those who did not do so.         

